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LAND DEVELOPMENT REVIEW SUBMITTAL SHEET (Required with 1st submittal)
	Project Name
	
	Town File No.
	

	Engineer/Surveyor
	
	Applicant
	

	Address
	
	Address
	

	Phone No.
	
	Phone No.
	

	Email Address
	
	Email Address
	

	Contact person
	
	Contact person
	

	
For questions contact the project’s Engineering Technician:

Debbie Shannon
(707) 838-5348 
dshannon@townofwindsor.ca.gov

or

Ramon Santiago
(707) 838-5347
rsantiago@townofwindsor.ca.gov
	
Notes:

1. The submittal package will not be accepted if incomplete.  

2. This submittal package is for the Public Works Department. Submittals to Sonoma Water, Fire, Regional Board and other agencies for review shall be performed by the applicant.

3. Deliver the submittal package to:
Public Works Department
Engineering Division
8400 Windsor Road, Bldg. 100



[image: ]
Use the drop-down menu in each row to select Yes, No, N/A, or Submitted in Previous Phase.


	SUBDIVISION AND/OR PARCEL MAPS

	Maps

	Included?
	# of Copies
	Item

	Choose an item.
	5
	Maps

	Choose an item.
	3
	Preliminary Title Report

	Choose an item.
	3
	Closure Calculations

	Choose an item.
	3
	Reference Deeds and Maps

	Choose an item.
	-
	Map Check Fee - contact 838-5348 for fee

	Choose an item.
	1
	Electronic copy of all documents
(Sharepoint, Dropbox, flash drive, etc)



	SUBDIVISION & SINGLE LOT DEVELOPMENT IMPROVEMENT PLANS

	Included?
	# of Copies
	Item

	Choose an item.
	5
	Improvement Plans include Landscape Plans

	Choose an item.
	2
	Engineer's Estimate*
(Separate on-site & off-site)

	Choose an item.
	1
	Street Structural Calculations
(If not included in Geotech Report)

	Choose an item.
	1
	Geotechnical/Soils Report

	Choose an item.
	1
	Drainage Report

	Choose an item.
	1
	Arborist's Report
(If required see Conditions of Approval)

	Choose an item.
	1
	Traffic Report
(If required see Conditions of Approval)

	Choose an item.
	1
	Noise Study
(If required see Conditions of Approval)

	Choose an item.
	1
	Photometric Study

	Choose an item.
	2
	Final Storm Water LID

	Choose an item.
	1
	Storm Water Pollution Prevention Plan

	Choose an item.
	2
	Declaration of Covenant for Private LID Maintenance 

	Choose an item.
	2
	Maintenance Plan for Public LID Maintenance

	Choose an item.
	-
	Plan Check Fee Estimate
(See Plan Check Fees for amount)

	Choose an item.
	-
	Preliminary Joint Trench Plans
(Final Joint Trench Plans due before Improvement Plan Signing)

	Choose an item.
	1
	Electronic copy of all documents
(Sharepoint, Dropbox, flash drive, etc)

	*Off-site Engineer’s Estimate to include: all public improvements. On-site Engineer’s Estimate to include: grading and drainage, WELO – Private, SWLID – Private. Refer to the current Town of Windsor’s Standard Unit Costs for Public Improvements: https://www.townofwindsor.com/1090/DocumentsStandards



	WATER CONNECTION IMPROVEMENT PLANS
OUTSIDE TOWN LIMITS

	Included?
	# of Copies
	Item

	Choose an item.
	2
	Improvement Plans

	Choose an item.
	1
	Engineer’s Estimate

	Choose an item.
	1
	Windsor Water District Water Permit Application Form

	Choose an item.
	1
	Windsor Water District Property Owner Authorization Form

	Choose an item.
	-
	Plan Check Fee Estimate
(See Plan Check Fees for amount)

	Choose an item.
	1
	Electronic copy of all documents
(Sharepoint, Dropbox, flash drive, etc)


















	PLAN CHECK FEES


	Description
	Applicant to Initial

	All expenses related to development projects are paid for by the developer/applicant.
	

	A fee for plan check and inspection is collected with the 1st submittal, use 9% of the engineer's estimate*. 

*The engineer’s estimate will be reviewed and validated.  Additional funds will be due if the review concludes the engineer’s estimate was incomplete or too low. 
	

	An additional 1.4% of the approved engineer’s estimate is due when the plan check exceeds 4 plan checks. Complete submittals will have a higher likelihood of finishing plan check within 4 reviews.  
	


















	Submitted by:
	
	Date:
	













Public Works will receive and coordinate Public Off-site Improvement submittals. Building Dept will receive and coordinate Private On-site Improvement submittals. Both On-site & Off-site submittals shall be submitted concurrently for complete review of the proposed design. 
  Office Hours:  Monday - Thursday from 7:00 a.m. to 6:00 p.m.
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